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i A I (SAMPLE)

To Whom It May Concern:

Please provide the following information which is being requested by International Christian University High School
to screen applicants for admission. Please give the official transcript to the parent or send it to the following address:

Mr. Taro Kokusai 1-1-1 Nishino, Koganei-shi, Tokyo 184-8503, Japan
Student's Name: _Hanako Kokusai

Address of student while attending your school:

111 West Place, Boston, MA 10583, U. S. A.

School years (Grades) attended: Dates attended:
Grade 7th ¢ 8th September 2009 ,, June 2011
(month/year) (month/year)
Parent's signature: %/ﬁ %gﬂddé Date: December 1, 201 1
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To Whom It May Concern:

Please provide the following information which is being requested by International Christian University High School to
screen applicants for admission. Please give the official transcript to the parent or send it to the following address:

Student's Name:

Address of student while attending your school:

School years (grades) attended: Dates attended:
to to
(month/year) (month/year)
Parent's signature: Date:

1. Please provide an official transcript or a certified copy (with signature or school stamp) of the record of academic
grades achieved by the above named student during his/her time in your school.

2. Please enclose the official transcript or certified copy in an envelope with an official signature or stamp
across the seal. S

3. If possible, please indicate which, if any, of the classes are Honors, or Limited English Proficiency classes.

4. It would be very helpful if any explanation of abbreviations and/or codes used on the transcript could be provided.
Also, if available, please enclose your school profile with the official transcript.

Thank you very much for your cooperation.




